Registering for Free Lyrasis
Classes

Indiana State Library

Professional Development Office



ISL Policies for Lyrasis Classes

* Be advised Lyrasis learners may have no more
than 4 uncompleted classes and fewer than 10
completed classes in the past 12 months.

— You are welcome to take the class(es) you have
requested but please be mindful of the 10-course
limit. Please note also that Lyrasis courses are subject

to change or cancellation.

* If you are a certified public librarian and need to
obtain LEUs, don’t forget to print out your
certificate after completing the class evaluation.
Please file it with your other LEUs.



Promo Code

* You should have already received an email
from ISL staff which includes the authorization
or promo code.

* |f you have not received this code, please fill
out the ISL Lyrasis Course Application Form or
contact ISL Statewide Services with any
guestions.



http://continuinged.isl.in.gov/find-training/lyrasis-classes/
http://continuinged.isl.in.gov/contact/

Step by Step Summary

Step 1: Browse Lyrasis Course Catalog & click
on Register (Slide 5)

Step 2: Review Course Information (Slide 6)

Step 3: Checkout as Lyrasis Member or Non-
Member (Slides 7-10)

Step 4: Apply Promo Code and Submit
Payment (Slide 11)

Step 5: Registration Complete! (Slide 13)



Step 1: Browse Lyrasis Course

Catalog

http://www.lyrasis.org/Pages/Events.aspx
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Step 2: Review course information

* Look at course details to ensure that the title,
date and time are correct.

e Often, Lyrasis will list several classes with
different dates and time.

LYRASIS | g
Contact | Support | My LYRASIS | About

Search this site...

Advancing Knowledge 'S

eResources & Products -. LYRASIS Digital -. Classes & Events .. Membership & Community
: : Click Register

Intfroduction to Dublin Core Metadata 8

next to the
This two hour live online class will introduce students to the basics of Dublin Core and describe and explain best practice in the field. CIaSS you

Dates available for the event: Choose.
I'-lon-l.ﬂ_emt

Date & Time Class or Event Name Delivery Method |Member Price Price

TI23/2014 3:00 PM - 5:00 PM EST Introduction to Dublin Core Metadata Live Online 575.00 $100.00 Register




Step 3: Checkout — Member / Non-Member

Indiana library staff are eligible to checkout as either a Lyrasis
member OR non-member.

Checkout as a member (See slides 8 & 9)

— Create a username and password on the Lyrasis website. Receive emails about
new Lyrasis classes and avoid needing to fill out contact info when registereing
for a Lyrasis class.

Checkout as a non-member (See slide 10)

— No account with Lyrasis is created. Enter contact info each time you register
for a Lyrasis class.

Shopping cart

Continue Shopping

Products [ Services Seats Amount Add a seat Remove a seat
Purchased
Introduction to Dublin Core Metadata 1 $100.00 Add Remaove
712312014 3:00 PM - 500 PM EST
TOTAL: §100.00
Member Log in to Checkout Checkout as MonMember




Checkout as Lyrasis Member

1. Sign in or create a Lyrasis
LYRASIS account. If you create an
Advancing Knowledge .

account, you will need to
| wait 24 hours to receive your

|
temporary password.
Forgot Password? m p y p

[ Sign me in automatically

Username:

Password:

Request a login

For technical assistance, contact membersuppor@lyrasis.org Sigr‘l Out

Contact | Support | My LYRASIS | About

Advancing Knowl
| d cing Knowledge Search this site... S

2. Review the class
information and click on
Checkout.

LYRASIS Digital Classes & Events Membership & Community

Shopping cart

Continue Shopping

Products [ Services Seats Amount Add a seat Remove a seat
Purchased
State Library Agencies: Getting Ready for the Edge Initiative Webinar 1 $0.00 Add Remaove
7412014 2:00 PM - 4:30 PM EST
TOTAL: $0.00




Checkout as Lyrasis Member

* Review class information again, along with
your user information and click on Checkout.

Shopping Cart ltems in cart: 1 Total Value: $0.00
Class [ Event Seats Attendee Amount Remove
Purchased
State Library Agencies: Getting Ready for the Edge Shauna Borger
Initiative Webinar 1 ﬁ} sborger@library.in.gov $0.00 Remove
TM412014 200 PM - 430 PM EST Change Attendes

Checkout

7/10/2014 Indiana State Library / Free Lyrasis Classes



Checkout as Lyrasis Non-Member

e Enter contact information and click on Submit.

First Hame: * & Last Hame: * B
Telephone:* 3 Email: *
Institution: * It Address: 1
City: * It Stat

Postal Code: *| 4, o




Step 4: Apply Promo Code

Class [ Event

Introduction to Dublin Core Metadata
Attendee: Shauna Borger
Date: 7/23/2014 2:00:00 PM
- FI2312014 5:00:00 PM

Promo Code

Do you have a Promo Code?

Payment Method

Credit Card Type:
MasterCard -

Credit Card #:

Expire Month: 01 -

Quantity Amount

$100.00

code.

1. Cost displays until
you enter the promo

TOTAL: $100.00

| Apply Promo Code

2. Enter code received
from ISL staff member
here and click on
Apply Promo Code.

it Card:

Expire Year: 2014 -

Submit Fayment




Shopping Cart after Promo Code is
Applied

Class [ Event

Introduction to Dublin Core Metadata
Attendee: Shauna Borger
Date: 7/23/2014 3:00:00 PM

- 232014 5-00-00 PR
Promo Code Used: "™~
Promo Code Savings: $100.00

P T w2 piemdlo e

1. Promo code

Quantity

displays in summary.

Promo Code

Do you have a Promo Code?

2. Cost should be SO if
promo code applied
correctly.

Amount

5100.00

TOTAL: $0.00

Apply Promo Code

Submit Fayment

3. Payment method

7/10/2014

options disappear.

Indiana State Library / Free Lyrasis Classes
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Step 5: Registration Complete!

LYRASIS ¢

Advancing Knowledge

{ 1. Registration
complete message on

eResources & Products LYRASIS Digital Classes & Events we bS Ite .

Your order has been successfully completed and will be processed immediately.
If you have any questions please contact Jonathan Robinson at 800.999.8558

From: workshops@lyrasis.org

To: Borger, Shauna

Co workshops@lyrasis.org
Subject: LYRASIS Order Confirmation

Name :
Phone . .
Institution: Indiama State Library 2 Reg|strat|0n
Address:148 N Senate Ave .
Indianapolis, IN 46204 complete email

Introduction to Dublin Core Metadata COanrmatlon.
Oty: 1
Total: $166.86

Order Total: $6.68
Payment Method: Credit Card

7/10/2014 13




Resources

e Contact ISL Statewide Services with any
guestions.

— statewideservices@library.in.gov
— 317-232-3697

* Lyrasis Information on ISL Continuing Education
website: http://continuinged.isl.in.gov/find-
training/lyrasis-classes/

* Lyrasis Course Catalog:
http://www.lyrasis.org/Pages/Events.aspx

7/10/2014 Indiana State Library / Free Lyrasis Classes
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